Tax Administration

R. Reports Menu: 4. Delinquent Tax Notices
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Click on “R. Reports Menu” off the Main Menu and the following window will appear:

NEMRC
Page 1 of 9



Tax Administration

Tax Admimstration Reports Anytown

‘ 4. Delinquent Tax Notices

6. Interest Due/Reminder Notices
7. Mailing Labels
8. Agreements
9. Activity By Transaction Type
A. Available Credits
B. Deposits Report
E. First American Export

Z. Custom Reports and Routines

Click on “4. Delinquent Tax Notices” on the Reports Menu and the following window will
appear:
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Delinquent Tax Notices

Delinguent Notices/Report

1 Gerersl 2 Motice

" Individual
(" Range
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Tax Year Range Find to Findl

Collectors Address |F‘.O. By 355

-
ANYTOWER, WERMONT S5555 * Current
" Az of & date l”—
(" Parcel Order | ™ Clozed Years | ©* Combine Years |{ Location in header | Skip parcels with & balance T
less than or equsl to Barkruptcies

* Mame Order | T Al Years " Seperate Years | '* Locstion in detai

(" Mo Location 0.00 W

FoxPra Fiter Expression Newl Eclit | Delete|

=
File | Preview | Print | Cancel

1. General tab: Choose this tab to change options for this notice.

2. Notice tab: Choose this tab to change the notice.

Refer to the section below for each tab.
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The “General” tab

Delinguent Notices/Report

Genersl Matice

O Individual 1
(" Range 2
{+ &l Parcels 3

Tax Year Range Find to Findl

Collectors Address |F‘.O. By 355

-
ANYTOWER, WERMONT S5555 * Current
" Az of & date l”—
(" Parcel Order | ™ Clozed Years | ©* Combine Years |{ Location in header | Skip parcels with & balance T
less than or equsl to Barkruptcies

* Mame Order | T Al Years " Seperate Years | '* Locstion in detai

(" Mo Location 0.00 W

FoxPra Fiter Expression Newl Eclit | Delete|

=
File | Preview | Print | Cancel

1. Individual: Click on this option to have this notice be for an Individual Parcel.

2. Range: Click on this option to have this notice be for a range of Parcels.
3. All Parcels: Click on this option to have this notice be for all Parcels.

Refer to the section below that relates to your choice.
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Individual/Range/All Parcels

If you chose “Individual” or “Range” the following window will appear:

( Jelinguent’ Notices/Report -T

General Motice

1
Parcel ID | - | Find
L Indwldual Hame | Find

* Range >
" Al Parcels Parcel ID | - | Find
Hame Find |
Tax Year Range 3 Find to | 3 Findl
Collectors Address? |F‘.O. By 355 4 p
-
ANYTOWN, WERMONT 55555 4 UL
4 [ Asofadate | /7
" Parcel Order | * Clozed Years | Combine Years | Location in header | Skip parcels with a balance Imcluce
i Ao - lezs than or equal to Bankruptcies

* Mame Order | T Al Years (" Seperste ¥ears | Location in detsi

6 - g (" Mo Location 9 10 0.00 11

FoxPra Fiter Expression Newl Eclit | Delete|

12 -

13 14 15 16

File | Preview | Print | Cancel

1. These fields are only available if you chose “Individual” or “Range.” Select the Parcel
you are seeking. If you chose “Range,” this is the Parcel you wish to start with. For
additional information on finding Parcels, refer to TA GENERAL PARCEL LOOKUPS.

2. These fields are only available if you chose “Range.” Find the Parcel you wish to end
with. For additional information on finding Parcels, refer to TA GENERAL PARCEL
LOOKUPS.

3. Tax Year Range: Enter the range of Tax Years to show on the notice.

4. Collectors Address: Enter the delinquent tax collectors address for payment remittance.

5. Current OR As of a date: Balances show on the report can be current or evaluated to be
as of a previous date.
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11.

12.

13.

14.

15.

16.

Tax Administration

Parcel Order OR Name Order: Select the order of notices to print out. The Parcel
number order will keep all delinquent years together regardless of a change in owners.

Closed Years OR All Years: The status of a Tax Year can be seen in the Tax Year look
up. Commonly the option for all years is selected after the current Tax Year has gone
delinquent but has not been closed. The function of closing a Tax Year changes the
accounts used to post activity to the general ledger when linked in installation.

Combine Years OR Separate Years: Combine year will report multiple years on one
notice, separate years will report one year per notice.

Location in header OR Location in detail OR No Location: Location information is
usually the same for all years. This information can be printed in the header to appear
once, in the detail will appear for every year reported, or will not appear at all.

Skip Parcels with a balance less than or equal to: Tax Years with a balance that does
not reach a minimum threshold can be eliminated from reporting.

Include Bankruptcies: This option allows printing of Parcels which have been checked
off as in bankruptcy in “6. Parcel Maintenance.”

FoxPro Filter Expression: This option is only available if you chose “Range” or “All
Parcels.” A conditional reporting expression developed with NEMRC support. This
evaluates account information to determine if the account should be included. Contact
NEMRC support to learn more about this option.

File: Click this button to save this Notice on this computer. Refer to GENERAL FILE for
more information.

Preview: Click this button to preview this Notice. Refer to GENERAL PREVIEW for
more information.

Print: Click this button to print this Notice. Refer to GENERAL PRINTING for more
information.

Cancel: click “Cancel” to cancel and return to the previous menu.
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The “Notice” tab

Delinguent Notices/Report

Genersl Motice

1 | E‘rﬁ:uur Original Delinguent Nu:diu:eé

2 Edit Selected Hotice | " MILD
(" SERIQUS
3 Add a NHew Hotice |
" TEST
4 Delete Selected Hotice |
& [i] T 8

File Preview Primt Cancel

1. Select a pre-existing notice by clicking on it.

2. Edit Selected Notice: Click this option to edit the information on the selected Notice.
Refer below for an example of a Notice. The sections inside the red rectangles are what
you may edit within a Notice

3. Add a New Notice: Click this option to create a new Notice.
4. Delete Selected Notice: Click this option to delete the selected Notice.

5. File: Click this button to save this Notice on this computer. Refer to GENERAL FILE for
more information.

6. Preview: Click this button to preview this Notice. Refer to GENERAL PREVIEW for
more information.
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7. Print: Click this button to print this Notice. Refer to GENERAL PRINTING for more
information

8. Cancel: Click “Cancel” to cancel and return to the previous menu.

Below is an example of a Notice:
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el OF AWNYTOW
HMIAICIPAL OFFICE BEUITLDING
THE HILL
ANYT{#M VI 555575
B032-555-5R5K
DELIHQUENT TAX COLLECTORI NOTICE A% Or 10)22f2007

PARCEL FNUMEER : 233600010-

CEASER JULIUS
10 TA¥TOR 5T
BHYTOWH, UT 05905

Toxes A=zscz=cd Bgainst Tou

Yemr Proncipal Irkerest Parmlky Hher Total Loeatiam
ZDDG -1007 [=1. 3B N Ly 1) a.0D E0.533 10 TAYLIR ST

TOTAL. AHOUNT DUE 69, 0o

TAKE HOTICE

Ihat tooree acseessd againet you ae imndicated hereon are placed in my
hands for collection with a Warrant attached. upon which I am commanded
ta make a retwrn.

I will recelve taxexs at my office in ANYPIACE ANITOWN On
Monday through Friday, between the hours of 8: 30 A M. and 4:00 P.H.
If payment ie made at that time susmary action on my part will he
avolded. Otherwlse I am commatded to distrain the goods and chattels,
until auch taxes are poid. Thia ia in accordence with the REQUIBEMEHTS
of Law and I have no alternative kbut bto comply wdith it. Fouwr owm
compliance wlll avold legal proceedinpgs and additipnal expense.

¥ery recpectfully,

Please Eemdlt to

DELIEDUENT TAX COLLECTOR
AT TOVMN
P.O. BOX JI0
ANTTOWH , BHTSTATE 55555
FPleasze nobte that ilnterest at 1.00% for the first 3 monthe and 1. 00%

thereafter on any unpaid delinguent toxea,. Checka ore to be made PAYARLE
TO ANYTOLH.
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